
APPLICATION FOR RECORDS RETENTION SCHEDULE 

or mnstrueb'onr on completing t h i s  for4. Forward signed original to 
Department of Archives mul Hinwv. Remrds MaMpement Division, 330 Capitol Avenue. Atlsnta, Georgia, 30334, 

Local Systems Support Divis ion 

Sandy Grey Senior  Secre ta ry  656-2404 
1. Action Requested 

a. p1 &blish Retention Schedule; remd will mtinue to accumulate. 
b. 0 Diswse of present ammulation; no further accumulation anticipated. 
c. 0 Amend Awlication No. Checkone: 0 Change; 0 Supercede; 0 Void 

1. Dnerofsaier 
iarliist law 

5. Records S r i r  T i  (fdlowedby title used m office; if different) 

ITo Date I Federa l  Impact Program F i l e s  
i. Division md Office Fundim What is thz function of thc Division and the  Office in which th i s  record nria is created7 ~~ ~ ~~~~ ~~~~ 

The Textbooks, ESFA T i t l e  I V  and T i t l e  V Unit is respons ib le  f o r  a s s i s t i n g  l o c a l  educat ion 
agencceks i n  t h e  purchase of l ias ic  t e x t u a l  m a t e r i a l s  i n  compliance w i t h  s tate law and 
S t a t e  3oard o f  Educatron' p o l k i e s - .  
 works^ with f e d e r a l l y  impacted systems through P'.L. 874 and P.L. 810. 

It a l s o  adminis te rs  the ESEA T i t l e  IV-B and V and 

'. Raord bier  W i t i o n  

Documents mbting to: 

Th is  fi le contains the following documents l i d &  form nUmberr.nd titls, i fmy):  
at tad^ samples of the file. 

adminis ter ing t h e  School Ass is tance  f o r  Federa l ly  Affected Area program 
(P.L. 874) with l o c a l  educat ion agencies.  

copy of app l i ca t ion  f o r  funds from l o c a l  schools  (RSF-11, amendments 
(3SF-3), copy of l o c a l  system a l lo tment  (computer p r in t -ou t ) ,  copies  
of correspondence between f e d e r a l  government and l o c a l  and s ta te  school  
systems, and r e l a t e d  memos and correspondence. 

lnduded are: 

chronologica l ly  by f i s c a l  year ;  thereunder  a l p h a b e t i c a l l y  by l o c a l  
school  system. 

File is arranged: 

. Monthly Referem Rns 
c)m to six m t h r  old 

twenty-five months and older 

How often are rccords referred to which are: 

; Seven to twelve months old ; T h i n  to twenty-tour m t h s  old 

. Annual R.0 of lkarmulation of R e q &  

Letter4ze & m s  ; Lfig?.lsize drswerr ;shelves ; other (pecitvl 

1-54-71. R.r.76 t o r )  



‘ES NO 

X 

I X I L Isthiravitalnawd? 
I X 1 d. Does th is  series have hktwical or long term research value? 

10. . in ( P k  M ‘x” in the proper mlurnn) 
a. Is this the off i i l  awy of the erios? 

b. Doer the rries tonein tonfidmtirl hfrmnation requiring $?cur@ handling? ff yrs.kite law or regulation. 

If not. rrhw e &it? 

I u* I t. When one Q h w ~  documents in thc fik make it nec&ary keep the entire fik for a kmg period, could these 

Mention Repuiremem The following requires the nrin to be kept: 

a. State Lm m. d. Audit period years. 
b. Statute of lirniution wars. c. Administrative need wars. 
c. Federal law 5 ye=. f. Federal retention instructions -years. 

Attach cow or t x m  of laws or regulations. Explain &minimative need. 

P.L.-93-380,  Section 510, 45 CFR 100b. 734 

2. A p p r o v e d D ~  Instrustions This agency remmmends that the f ik  series bc an otf at the end of each: 
0 Calendar Year: M Fiscal Year; 0 Other 

rmnth(s)  7 vcar(s1; then 

then, 

BJ Hold in the current files area 
0 Transfer to local holding area; hold 
60 Transfer to State RccDrds Center; hold - - y u ( s ) ;  then 
B Dcrtroy. 
0 Transfer to State Archives for permanent retention. 

Other lSpnirvl 

Vw(s1;  then 

~hese ‘immrtiw apply to a11 prior md futuc KLurnu*tiom oi thc rries. 


